
Basic use of Librus to take attendance: 

You can use google translate to aid understanding but sometimes it will make the page unusable until 

you show it again in Polish language. All the photos in this document will be in Polish. 

 

 

1. Go to sis.ias.edu.pl Click the box in the top right hand side of the page. 

 

 

2. Type in your 7 digit personal code for librus along with your default password. Please note that 

librus requires you to change your password every 30 days but you can alternate between two 

passwords every 2nd month. The two passwords only need to have one different character. 

 



3. When you login, just cancel the first pop up window – it’s irrelevant. 

 

 

4. After that window, you should see your list of classes for the day. You can also change the day to 

take attendance for classes on previous days. If you wish to attendance for a class, click Wybierz 

for that class. 

 

 

 



5. If you click zakres at the top of the page, you can take attendance for 2 lessons, should you be 

teaching a double lesson. You must also record the topic of the lesson in the ‘temat’ box. Click 

‘Zatwierdz I sprawdz obecnosc’ to save this and take attendance. 

 

 

 

 

 

 



6. Ob = Present, nb = absent, u = Excused absence, sp = late to class, zw = present in school but not 

in your class e.g. a student with an injury might be attending school but not taking part in PE. 

If a student is absent from your class because of ESL, please untick them from your list 

completely. ESL teachers will take attendance themselves. 

When you’re finished, click ‘Zatwierdz’ to save. 

 


