Dear teachers,

| would like to point out some of the features of librus that can helpful to you in your day to day
homeroom and subject teacher duties. | will give all details based on the assumption that you
are not translating the page. There are very few steps involved in each case and the page is
more reliable in Polish. There are accompanying pictures for each point.

1. If you are teaching a double lesson, you record the attendance for both lesson periods in
one go and under the same topic by clicking 'zakres' at the top of the page where you
record the topic as shown in the photo below. It makes the process of checking a
student’s overall attendance more seamless if attendance for all lessons is recorded
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2. If you have ESL students on your class list that are attending ESL, please untick them
from the attendance list. That means do not mark anything. Their attendance will be
recorded in their ESL lessons. If the class teacher records any info about the students
attendance, the ESL teacher cannot change it. Please consult the ESL schedule that is
posted in each room if you are unsure of whether an ESL student is absent from your
lesson or is in ESL.



3. As homeroom teachers or indeed interested subject teachers, you can check the overall
attendance data for a)the class by week or b)the list of absences by student.

At the top of the screen click 'Frekwencja'. On the next page there will be a list of grades
that you teach along with any virtual classes if you teach ESL, International or Polish

program lessons. For each grade and class you have three options. The middle option is
irrelevent at the moment.
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a. Class attendance by week.
If you click 'Wykaz uczeszczania' you will see the attendance records for all
students in that grade for the week. You can change the week and month to
check attendance for any week in the school year.

b. All recorded absences of the student
If you click 'Wybierz' you will see a list of all the students in the grade. You can
then select one of the students to show a list of all recorded absences. This is
particularly useful of parent meetings when absenteeism is an issue.



